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NAVIGATING THE ACMS 
 
The ACMS system provides you a navigation scheme that allows you to access any part of the 
application from any screen. This is accomplished via the drop down menus located towards the 
top of the application. 
 
The ACMS navigation is divided into 4 sections: 

– Spending and Collections: Ledger entry, Employee Salary Projections, 
Agreement Inventory, and Billing Categories.  

– Reconciliation & Analysis:  Budget Allocations, Reconciliation of Ledger 
Records, management of Recurring BOCs and BOC Groups. 

– Reporting: Provides access to reports that are available within ACMS.  
– Application Maintenance: A section geared towards administrators to allow 

management of various elements within ACMS including users, keywords, 
strategic elements, and agreements keywords.  

 
 
Step 1: 
 

  
 
1. <Roll> your mouse over one of the navigation tabs at the top of the ACMS screen.  
 

<Roll over> Here.
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Step 2: 
 

 
 
2. Rolling over the tab with your mouse will cause a drop down menu to be shown.   Each drop 
down menu is associated with the corresponding section. 
 

Drop down menu here 
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Step 3: 
 

 
 
3. The ACMS system also provides users the ability to access key reports from within certain 
sections using the Quick Links bar.  This allows you to navigate quickly between the sections 
and reports.  These are the reports currently available for reporting out of the ACMS system. 
 

Quick Links 
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Step 4: 
 

 
 
4.  To log out of ACMS you must <Click> the Logout button.   This is located at the top of the 
screen. 
 

<Click> here
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Step 5: 
 

 
 
5.  The Logout Button will take you back to the ACMS Login Screen.


